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Introduction 


Welcome to the Mapping Skills tutorial. This tutorial covers two software 
packages that can help you produce professional quality maps for your 
documents. 


The first part of the tutorial introduces you to CorelDRAW, and guides 
you through the exercise of creating a map. 


The second part of the tutorial introduces you to GenMap, and guides you 
through the process of creating two maps that show off different features 
of GenMap. 


The tutorial gives you experience of the basic use of these tools. Just 
work your way through it and you'll be surprised what you pick up. 


The tutorial is not intended to act as a User Guide for either package. 
Both come with extensive on-line help that should be able to help you 
explore all the other functionality that is on offer. 
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CorelDRAW 


The aim of this section is to introduce you to using CorelDRAW, a 
powerful graphics tool that can help you produce professional-looking 
maps. CorelDRAW 9 is available on the University network and can be 
accessed from any of the PCs around Marc Fitch House. You can also 
currently purchase CorelDRAW 9 (packaged as ‘CorelDRAW 
Essentials’) for around £40.00. 


The tutorial assumes you have basic computer skills! We will walk you 
through the production of a simple map; all you need is supplied on the 
tutorial floppy disk. 


This is what the finished map will look like: 


Buckingham Parish 


Hillesden Great Wood 


Preston Bisset Parish ` 


Hillesden Glebe 


Page 6 


Mapping Skills Tutorial 


CorelDRAW Basic Concepts 


Like any PC package, CorelDRAW offers many ways of achieving the 
same thing (via main menu, toolbar, shortcut menu etc.). We will show 
you one way, when you’re confident you can explore and choose the 
methods which best suit you. 


CorelDRAW is what is known as an ‘object’ or ‘vector’ graphics editor. 
It allows you to draw lines, circles, squares, polygons and freehand 
shapes. You can fill shapes with different colours and textures. You can 
import pictures from other packages or from the web and include them in 
your illustrations. You can include text in almost endless different fonts. 


Once finished, you can print your illustration directly, or you can place it 
in a Microsoft Word, or other word processor, document. 


Layers 


One of the most important concepts to master in CorelDRAW is layers. 
Think of layers as acetate sheets. You can draw on each one separately, 
but when placed on top of each other you see the whole image. Using 
layers enables you to: 


e Trace over images you have imported. 


e Keep different information separately (for example, you can keep 
text on a separate layer). 


e Choose whether to view all layers. 
e Choose whether to print all layers. 


e Produce different ‘versions’ of an illustration from the same 
‘master’. 


The map we are going to produce has six layers: 


e one for an imported source map we are going to trace (this is 
hidden once our map is finished) 


e one for the field boundaries 
e one for roads and tracks 


e one for buildings 
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e one for text 


e one for the outline round the map 


i Outline \ 
l / Text \ 
/ Buildings \ 
/ Roads. 
/ Fielis  \ 


/ BaseMap \ 
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Installing CorelDRAW 


The first thing you need to do is log on to one of the PCs around the 
University. You then need to install CorelDRAW9. Once you have done 
this CorelDRAW will be available for you to use whenever and wherever 
you log in. 


To install CorelDRAW: 


1. From the Start Menu, choose Start > All Programs > Install 
CFS Software. 


mi) Install CFS Software 
‘EP Profile Tidy 
[A SoftGrid Refresh 


Accessories Li 
a Games b 
a Quicktime b 
Startup b 


"| Command Prompt 

8 Internet Explorer 

Si Outlook Express 

fi] Windows Movie Maker 


a Sophos > 
F CFS Software 2 ` 
É Office 2007 ' 


(C) Windows Media Player 
Adobe Reader 9 
a CFS Software > 


2. The Advertised Programs wizard will appear. 
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3. Click on the CorelDraw v9 option: 


> Run Advertised Programs 


Run programs from Systems Management Server: Category: JAN Categories w | 


Last Run Time Last Run Status 


E ChemDraw 10 - MSI Install 

E Chime v2.6 - MSI Install 

E Chromas v1.45 - MSI Install 
E] Client Utilities - Check Office 2... 
E] Client Utilities - Defrag C: Drive 
E] Client Utilities - GDI Scan Tool 
li Coreldraw v9 - MSI Install | 
E Diu - MSI Installer 

E Doxygen 1.4.6 - MSI Install 
E] Enfold Desktop 4 - MSI Install 
E] EGL - MSI Install 

E] Exceed v10.0.0.2 - Install 

E Femlab v3 - MSI Install 


Properties | 


4. Click Next, and continue to click Next at all the wizard screens 
until it reports successful completion (this can take some time). If 
you encounter any problems contact the computer centre helpdesk 
(ext. 2253, ithelp @le.ac.uk) 


Start CorelDRAW by choosing Start > Programs > CorelDRAW9 b 
CorelDRA W9. CorelDRAW starts. A window offers you a choice of 
actions. Choose New Graphic. 
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Quick Tour of CorelDRAW 


This what CorelDRAW looks like the first time you open a new graphic 
in it: 


& CorelDRAW 9 - [Graphic] ileiks 
a File Edit View Layout Arange Effects Bitmaps Text Tools Window Help -la| x| 
|o saals m Bloe or [AA] van 
210.0 mm YA an = A y B25" mann zi 
E ae omga o e rimes | 01 Say os wa | it ia YO ak) 
00 50 Q 50 100 e 


Property bar (changes depending on what tool is selected) 


Blank Page 


Ges BY POODAPA 


Toolbox 
Palette 
5 
E 
EJIC#+ fait Fh Pagel H 
Fill 
(337.053, 75.302} Outline: 


Blank Page 


The blank page outline represents the area that will appear if you choose 
to print your illustration. You can draw anywhere in the window, but only 
objects on the page will be printed. 
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Toolbox 


The toolbox is central to using CorelDRAW. Each icon represents a tool 
that lets you add an object to your drawing or change the appearance of 
one already drawn. Here are the tools: 


A a Pick tool - lets you select objects 

Á, a4- Shape tool - lets you edit complex objects 

a a Zoom tool - lets you Zoom in and zoom out on your picture 
“W. a- Drawing tool - lets you draw lines 

O «Rectangle tool - lets you draw boxes 

© « Ellipse tool - lets you draw circle and ovals 

©, 4 Polygon tool - lets you draw polygons 

Á 4 Text tool - lets you add text 


Da a Interactive fill tool 
a, « Interactive blend tool 


È, a~ Eyedropper tool 
a a Outline tool - controls the size, colour and style of lines in your picture 
> a Fill tool - controls colour and texture of fill patterns in your picture 


Sometimes there is more than one type of the same tool. If you click on 
the small arrow in the bottom right hand corner of the tool a further 
palette flies out letting you pick the type you want. For example, there are 
different types of drawing tool; you will be using the Bezier tool: 


& . 


xı 
L 


10 


Bezier drawing tool 


The tools that you will be using most in this tutorial are: 


e Bezier drawing tool. This is the tool you will be using to draw 
your field boundaries, roads and other features on your map. 


e Shape tool. You use this for fine editing of shapes and lines you’ve 
created. 
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e Text tool. This lets you add text to your map. 


e Pick tool. This lets you select objects in your drawing for 
adjustment and editing. 


e Outline tool. This lets you specify what the lines in your drawing 
look like — how thick they are, what colour, whether they are solid 
or dotted or have arrow heads. 


e Fill tool. This lets you fill objects in your drawing, for example 
adding shading to fields. 


e Zoom tool. You will need to use this all the time to zoom in on 
objects so you can clearly see what you are editing, and to zoom 
out again to get an overall impression. 


Property bars 


Some tools have an associated property bar that appears when you select 

the tool. These enable you to set tool characteristics. As an example, here 

is the property bar for the text tool: 

LA ||A Default Artistic Text | Op Arial | vi -|B Zz Ul me (i= 42 T| F ot 


This lets you select the type of font and its size as well as other 
characteristics such as weight, angle, underlining etc. 


Palette 


The palette provides a quick way for you to fill shapes you have drawn 
with a colour. Just click on the shape with the pick tool, and then click on 
the chosen fill colour in the palette. 


Drawing the Map 


Having installed CorelDRAW and become familiar with its basic 
features, you are now ready to start drawing your map. The process is 
divided into the following steps: 


1. Set up the layers in your drawing. 
2. Import the original map on which the exercise is based. 


3. Draw the field outlines, and fill with colours and textures as 
required. 
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4. Draw in the roads and tracks. 
5. Add the buildings. 


6. Insert the text. 


7. Finally, finish off the map with a bounding box. 


If you haven’t already opened a new Corel drawing, open one now. Save 
it into a tutorial folder with a recognizable name. The file will have the 
suffix .CDR. SAVE YOUR FILE OFTEN. The quickest way to do this is 


to press CTRL-S. 


Set up the Layers 


To work with layers in your drawing you need to open the Object 


Manager: 


| Select Tools > Object Manager... .The Object Manager window 


appears to the left of your drawing: 


W CorelDRAW 9 - [Graphic1] 
a File Edit View Layout Arange Effects Bitmaps Text Tools Window Help 


Cc Gel Go| eala org aj 


| Letter 


a b 
A, 
Q 
4, 
E 
o 
Q, 
A 
Du 
f 
2, 
a, 
al 


W 
HLE Tofi + Mi Page 1 


(11.312, 5.102 ] 


= = foo ja inches 


S025" ma 
By 0.25" 


wa (ait fa a [dk[S4| 82 


SE e| gen - 


Fill: 
Outline: 


a-d Page 1 


af Master Page 


b- YA Layer 


Big Guides 

> JIM Desktop 

b-a REGE 
Grid 


| Jafeuey palqo z| x 
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| Click the eye icon =| in the Object Manager tool bar to restrict the 
view to layer details (we won’t be using multiple pages): 


wen |= B kd 
BE|se Be ~ 
D Sm Guides 
O S AT Desktop 
cYa Layer 
ij Grid 


| Click the add layer icon 1) five times to add five new layers. As you 
add each one, give it a name by typing into the bounding box; name 
them ‘fields’, ‘roads’, ‘buildings’, ‘text’ and ‘outline’. Rename Layer 
1 by right-clicking on it and choosing Rename from the shortcut 
menu: 


Layer 1 
© 9 Guides 
JT Desktop 
Layer 1 
> & J TB toads 
> & 2 W fields 
2 5 J W glebe map 

Grid 


2 Erg = Layer: K 


Eas8ooBot 


You have now added the layers you need to contain all the elements of 
your map. 


The eye symbol “and the printer symbol = next to each layer name 
control whether the layer is visible on the drawing, and whether it can be 
printed. Click on the symbol to disable/enable. The symbol is greyed out 
to show when the layer is invisible and/or not printable. 
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Importing the Map 


The map we are producing is based on an 1843 map of the glebe lands of 
Hillesden, Bucks. We have scanned the map and saved it in the file 
glebe_map.gif. You will import this into layer 1 of your drawing and 
trace on top of it. 


| Click on the glebe map layer in the object manager to make it the 
‘current layer’ (the name appears in red). 


| Choose File > Import..., and in the browse dialog box that opens 
navigate to your tutorial directory and select glebe_map.gif. Click 
Import. The map appears in your drawing, but is much too big, so you 
need to resize it. 


| Left-click on the map and drag it across your drawing until you can 
see one of the corner markers. Left-click on the corner marker, the 
mouse-pointer changes to a double-headed arrow, drag it to resize the 
map so it fits in the printable page. 
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= vini 
You are now ready to start drawing your map. We’ll start with the field 
boundaries. 


+ klò, Page 1 
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Drawing in the Field Boundaries 


To draw in the field boundaries you are going to use the bezier drawing 
tool. Using this is like putting an outline on a map using string and pins. 
Every time you left-click the mouse it’s like putting another pin in and 
your ‘string’ can change direction. Putting lots of ‘pins’ in allows you to 
follow quite tight curves (the official CorelDRAW name for these ‘pins’ 
is “nodes”). 


If you join your first node to your last node, Corel recognizes this as an 
‘object’ and you can fill it: 


Start/end Node 
“aa 
N Ss Fill 


—— 


If you don’t join the beginning to the end you will have a ‘line’ rather 
than an object and you won’t be able to fill it: 


Start node 


Node 
End node N= 


We are going to fill some off the fields with patterns to illustrate arable 
usage, so you'll need to make sure you are joining your beginning to your 
end! 


The first thing to do is make sure you're on the right layer: 


| Click on the fields layer in the object manager to make it the ‘current 
layer’ (the name appears in red). 
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You need to make sure that you don’t accidentally select the underlying 
glebe map while you’re tracing it. To do this: 


| Click on the arrow in the top right hand corner of the Object Editor so 
that a shortcut menu appears, and make sure that Edit Across Layers is 
disabled, i.e. does not have a tick against it. (CorelDRAW can 
sometimes mysteriously re-enable Edit Across Layers, so it is worth 
checking this from time to time, especially if something unexpected 
happens). 


E JEN — | 
IRA 


iv Egz e W New Layer 


Delete Layer 


E S2 Guides 

ij > i JTBE Desktop Move Tio Layer.. 

DO 2 47MM outline Gopy Tio Layer... 

D 282W text 

O = 8A buildings Hide Object Properties 
u- TA roads Edit Across Layers 

E > & JIB fields Expand To Show Selection 
a v»éou ai map Show Pages And Layers 


Show Pages 


Show Layers 


Now you’re ready to start tracing: 


| Select the bezier drawing tool from the tool box. You have told Corel 
you want to draw a line, now you need to say what thickness and 
colour the line should be. 


| Open the Outline tool flyout from the tool box: 
\ 
a Yy a 
T NM An 
s ` a Di 
EIES E 


N 


- 


#, 
Z 
G, 
D 
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| Click on the pen tool icon on the left of the flyout G . A dialog box 
asks you what you want to apply new settings to. ‘Graphic’ is selected 
by default, which is what you want, so click OK. The Outline Pen 
dialog box opens: 


Outline Pen KE 
A 
Color: EE» atis 
Width: p | 
E < | points vi 
Style: Options ~ | Options 7 | 
ey 
Edit Style... | p Calligraphy 
— Stretch: Nib shape: 

m Comers Line caps 100 a % 

e Aa e =] Angle: : a 

po a Po e) 0.0 = 

O A Li Default 
| Behind fill | Scale with image 


Cancel Help 


Make sure the colour is set to black. 


Set the width to .75 points (if ‘points’ isn’t the current unit of 
measurement, select it from the drop down list next to the Width box). 


Click OK to accept these settings. 
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| Move the mouse pointer over the glebe map and start clicking and 
dragging, following the outline of a field boundary. Try to finish by 
clicking on the starting node (always shown by a slightly larger box). 
You'll know when you’ve done this correctly because a larger black 
box will appear where the two nodes have joined. 


g on they 


¥ 
om A“ 


vi 
jM + off +MN Pagel 


| Without clicking on the map again, move your mouse pointer over to 
the tool box and click on the pick tool. This deselects the bezier 
drawing tool. 
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| Click on the field boundary you have just drawn on the map. A box 
appears around it to show that it has been selected. Click on the white 
box in the palette. Your field should fill with white, obscuring the map 
behind: 


Gialebe map j E aj | 


M+ 1of1 
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If your field doesn’t fill, it means you haven’t successfully created an 
object by attaching the first node to the last. This can be easily fixed: 


| Zoom in on your field boundary so that you can clearly see the 
individual nodes in your bezier line. You should be able to see a gap 
between the first node and the last: 


| Select the Shape tool from the tool box 4. Click on your field 
boundary to select it then click on one of the unjoined nodes. Simply 
drag it over the other node and your line will become an object and 
you can fill it. (You can also use the shape tool to add extra nodes or 
delete existing nodes from anywhere on your bezier line.) 


| Carry on tracing field boundaries on the map. At any time you can 
make the map you are tracing invisible to get a better idea of what 
your tracing looks like. Simply click on the eye icon next to the glebe 
map layer to make the original map invisible. Click on the eye icon 
again to make it visible once more. 
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| When you’ve added all the field boundaries, you need to add grey 
shading to two of them to indicate they are arable fields. Select each 
field and click a grey in the palette (lighter greys work best). 


We also want to fill the field identified as a spinney with a pattern. 
The method of doing this is different. Click on the spinney outline to 
select it, then click on the Fill tool in the tool box so that the flyout 
appears: 


APRE 


4 


2 
L, 
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| Click on the Pattern Fill icon 


le. 2-color d al Front: Mi” 


C Full color x 
: 6 Back: | |* 
‘Bitmap Ba 


Load... | Delete | Create... 


Origin Size 


x |0.0mm «# Width: |50.8 mm = 
y [0.0mm Height: (50.8 mm = 


Transform >_> Row or column offset 
Skew: |0.0° =< Row © Column 


Rotate: [00° = 0 = % of tile size 


| Transform fill with object 


Cancel Help 


. The Pattern Fill dialog box appears: 


| We are going to use the default polka-dot pattern (you can choose 
other patterns by clicking on the down arrow next to the pattern) We 
want the dot to be grey rather than black, so click on the down arrow 
next to the Front colour box and choose a grey from the drop-down 
palette. We want the dots to be quite small, so enter a width and height 
of 5mm. Click OK. The spinney is filled with a polka dot pattern: 
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Sometimes, when you incorporate a CorelDRAW map into a Microsoft 
Word document, a pattern fill won’t print properly. You need to 
experiment with different fills to find ones that work. 


With all the field boundaries drawn in and the ones that need filling filled, 
you are ready to draw the roads and tracks in. 


Adding Roads and Tracks 


To draw in the roads and tracks, you are going to use the bezier drawing 
tool again, but this time you are going to draw with a thick grey line 
rather than a thin black one. 


| Click on the roads layer to select it. 


| Open the Outline Pen dialog box. Choose a grey colour and a line 
width of 5 points. 


| Click the bezier tool in the tool box. 


| Point and click to draw over the fairly straight roads in the middle and 
at the bottom of the map. 
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The roads on the right of the map and on the top left are more irregular in 
shape and have ‘funnels’ leading onto the fields. To preserve these shapes 
we are going to draw these two roads in the same way as we drew the 
field boundaries. 


| Open the Outline Pen dialog and choose a grey line .75 points wide 
(choose the same grey as you used for the roads you have already 
drawn). 


| Trace the shape of the roads like you did for the field boundaries, 
making sure to place your end node over your start node so you have a 
fillable shape. 
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| Fill the road shapes with the same colour grey as the outline: 


Next we are going to add the track and footpath represented by dotted 
lines at the bottom right of the map. 


| Using the bezier tool, trace over the double dotted lines representing 
the track. 


| We are now going to convert the solid line to a dotted one, with the 
track object selected, open the Outline Pen dialog box. Set the width to 
2 points, choose a dotted line from the Style drop-down list, and click 
OK. 
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The track now appears as a dotted line in the map. Note that choosing line 
properties while you have an object selected only affects that object — any 
new objects you draw are unaffected. 


| Repeat this process to draw in the path, only this time select a dot-dash 
line pattern: 


Page 29 


Mapping Skills Tutorial 


PO ii | 
\ j 
\ wey 4 

\ 
/ 4 
[A 
~ l7 
w ai 
AN 
4% 
AV 
Sd 


You have added the roads to your map, now you can draw in the 
buildings. 


Drawing the Buildings 


To draw in the buildings, you are going to use the rectangle tool to draw 
the simple shaped buildings and the bezier tool to draw in the more 
complex ones. 


Click on the Buildings layer to select it. 
Open the Outline Pen dialog box and select a grey .5 line width. 
Select the Rectangle tool from the Tool Box. 


Make the field layer invisible so you can see all the buildings on the 
Glebe Map layer. 


On the map, zoom in on the Chapel End area and draw in a rectangle 
near one of the buildings. 
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My 


You now need to rotate this rectangle so its orientation matches the 
building. 


| Click on the rectangle once so that the select box appears, then click 
on it again, the select box changes to arrows. 


| Hover the mouse pointer over one of the corners until the pointer 
changes to a circle, and then drag the mouse to rotate the box. Let it go 
when the orientation matches the underlying building. (You can use 
this method to rotate any objects in CorelDRAW.) 


| Click on the same grey as the line colour in the palette to fill the 
building. Repeat this procedure to trace all the square and rectangular 
buildings. 
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| For the more irregular shapes use the bezier tool to trace the shapes 
8 p 
(like you did for the irregular roads) and fill with grey. 


e 
AN 
ett 


With the fields, roads and buildings added, you are now ready to 
annotate your map. 


Adding Text 


To add text to your map, you are going to use the text tool. This gives 
access to a wide range of different type styles, sizes, weights etc. To add 
your annotations: 


| Click on the Text layer to select it. 
| Click on the text tool in the tool box. 
| In the text tool property bar, select font and size as follows: 


| = | Æ Defaut Artistic Text =]| Tp Times New Roman w 16 > BZU = v | {= $E | a j | F abi 


| Add the labels ‘Buckingham Parish’ and ‘Preston Bisset Parish’. 


| Add the label “Hillesden Great Wood”. This needs rotating so that it 
fits within the area of the wood. Select the text with the pick tool, then 
click on it again so the rotate handles appear, now rotate it as you did 
the buildings when you added them. 
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ie 


Add the label ‘Chapel End’. This is rather large when compared to the 
settlement itself and needs shrinking. Select it with the pick tool and 
choose a 12 point font size from the property bar (you could equally 
well reduce the type size by dragging the select box as you did to 
shrink the glebe map when you imported it). 


Finally, you need to add the Map Title. This needs a larger, grander 
font. The example map uses Monotype Corsiva, 36 pt. If this is not 
available on your system, or you do not like it, you can choose an 
alternative font from the drop down list on the property bar. 


The map is nearly finished now; all you need do is add a bounding box to 
make the overall map look neater. 


Adding a Bounding Box 


To add the bounding box, you are going to use the rectangle tool. 


Click on the Outline layer to select it. 
Select the rectangle tool from the tool box. 


Open the Outline Pen dialog box and select a black line with a .5 point 
width. 


Draw a rectangle over your map so that it contains it (make sure fill is 
turned off, or you will conceal the map). 


Congratulations, you have finished your map. 
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Incorporating CorelDRAW images into Word 
Documents 


You can print your map directly from CorelDRAW, but you may wish to 
incorporate it into a Microsoft Word document (the only disadvantage of 
this is that Word cannot cope with all of Corel’s fill patterns). 


The easiest way to incorporate your map is: 


| Make the glebe map layer invisible and unprintable (i.e. deselect the 
eye and printer icons next to the layer name). 


| Reenable Edit Across All Layers. 
| Select all the objects in the map by pressing CTRL-A. 
| Select Edit > Copy to copy all the objects. 


| Open your Word document, go to the place where you want to insert 
the map and select Edit ® Paste. The map is pasted into your Word 
document where you can resize it if required. 


If you subsequently want to make small adjustments to your map, double- 
click on it, and CorelDraw controls will appear enabling you to edit it in 
situ. 


An alternative way to incorporate your map is: 


| Make the glebe map layer invisible and unprintable (i.e. deselect the 
eye and printer icons next to the layer name). 


| Choose File > Export and export the file to a graphics format such as 
.GIF, .JPG or .BMP. 


| Open your word document, go to the place where you want to insert 
the map and select Insert »» Picture > From File..., and then select 
the file you exported your map to. The map appears in your Word 
document where you can resize it if required. 


If you subsequently want to make changes to your map, you will have to 
edit it in CorelDRAW, re-export it, and import it into Word afresh. 
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GenMap 


The aim of this section is to introduce you to GenMap. GenMap is a 
program aimed at family historians, and has several features that are 
useful to local historians too. It provides you with maps of the British 
Isles and its counties (pre-1974). It also has a gazetteer listing towns and 
villages in the British Isles and can locate these on the map for you. You 
can add your own locations to the gazetteer, supplying OS grid reference 
to locate them. 


You can purchase GenMap for £29.95 from www.archersoftware.co.uk. 
Full installation instructions come with the CD. 


How can you use GenMap? 


e You can produce maps of the British Isles or England, Scotland, 
Wales or Ireland in isolation, with locations marked on them and 
annotated. 


e You can produce a map of an individual county with locations 
marked and annotated. 


e You can use different sizes and shapes of symbols on your map to 
show quantitative information. 


e You can include the maps you have produced in GenMap into 
Word Processor documents, or you could import a GenMap image 
into CorelDRAW to serve as a basis for a more complex map. 


This tutorial takes you through two exercises. The first gets you to plot 
the location of horse fairs in the Midlands for which toll books survive. 
You start with a map of England, but the finished map homes in on the 
counties of interest: 


Page 35 


Mapping Skills Tutorial 


Derbys Notts 


Staffs 


è Eccleshall 


e. 
Salop Stafford 
e e . 
Shrewsbury o Penkridge Leicester 
Brewood e Market*Bosworth 


e Much Wenlock e Wrlsdt 
3 e. 


Hallato 


l ka 
Bridgno 


e 
ë Ludo ° Rothwell 
N'thants 
ba 
Boughto 


Herefs 


Oxon 


$ 
Oxford 


The second exercise demonstrates GenMap’s distribution map 
capabilities. It compares the average number of baptisms per year over 
the decade 1700-1709 for parishes in Bedfordshire. 
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GenMap Basic Concepts 


Like CorelDRAW and other PC packages, GenMap also offers many 
ways of achieving the same thing (via main menu, toolbar, shortcut menu 
etc.). Again, we will show you one way, when you’re confident you can 
explore and choose the methods which best suit you. 


Tables and Maps 


Each GenMap document you create comprises a table and a map. The 
table is a small database holding the geographical information you have 
entered. The map is where the information is graphically plotted. Each 
part of the document has a separate existence and is manipulated 
separately within GenMap. In this tutorial we are most interested in what 
use can be made of the map, but it is worth noting that you can also 
export the table into a database or spreadsheet format. 


You enter data into the table, and GenMap plots it on the map for you. 
You can add a title to the map and your own text labels if required. You 
can also change the appearance of the map, by changing colours, text 
fonts and symbol shapes and colours. 


Quick Tour of GenMap 


Start GenMap by choosing Start > Programs ® Family History > 
GenMap UK. The first thing you need to do is open a new document by 
choosing File ® New from GenMap’s main menu. GenMap opens a 
default map and the New GenMap table dialog box to let you start 
creating a map. This is what GenMap looks like: 
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Main Menu Toolbar = New Table dialog — "ble 


GenMap UK : [Untitled] ne -iol x 
File Edit Yiew Objects Table Map Gazgtteer Tools Help 
~f 


DAFMl@kRAN@O| BMS EN] S| faz J+- 
|a| Table ordered by County% Place 
Ref |SF/Cy |Place 


New GenMap Table = x| 


Place/Parish | Earliest Year fi 800 

Map Reference format ~~m 
County | ~] Latest Year [1800 G UK format (TQ330800) 
Registration | m Map Kosta] © Irish numeric [16700720] 
District “I Reference [01 ' ss 
Group Text [Cnone] x] Event Count n Add | Help | 
Pan | B/District Help | Close | 

Copy to Edit Boxes a. | Gazetteer Order | by Search Place Switch | [- Show Symbol Label 

Map Ref — [a] Adding a Record 


WNCN_|SOM__|Abbas Combe 57700220 Use this dialogue to add a new record 
WNCN SOM AbbasCombe §7T700220 to the GenMap data table. 


fa a“ 


New Record 


MART WOR Abberley SO740670 i 
LDO. JESS prised basin Place/Parah fop leti), which sera 
PERS WOR — Abberton l 50330530 the gazetteer table (left) Then, to 
ONGA ESS Abbess Roding TL570110 update all the edit boxes, double-click 
RFW Abbey NS480630 the gazetteer or click the 'Copy to Edit 
RHAY RAD Abbey Cwmhir 50050710 Boxes' button. Finally, to update the 
RHAY RAD Abbey Cwmhir $0050710 ERE Sen 
HERE HEF = Abbey Dore $0380300 Display the gazetteer in county order 
KER Abbeydomey 08501230 by selecting from the County combo 


Abbeyfeale 11201270 box [or use the ‘Switch’ button]. 


w 


a S >i 
zom c:\history\tutorial, = 7 


Default Map 


Main Menu 


As is usual with Windows programs, the main menu bar gives you access 
to all the features of GenMap. The menus of principal interest are: 


e Object. Allows you to control the text displayed on your map and 
add arrows. 


e Table. Allows you to edit the table part of your document. 
e Map. Allows you to edit the map part of your document. 


e Gazetteer. Allows you to edit the gazetteer (the database that 
holds location details within GenMap). 
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Toolbar 


The Toolbar provides a quick way of editing a GenMap document map 
and table. 


DAFROBNQRANG@O|SM)6SM| el m  7+- w «a» m 


The tools above the map allow you to edit various features of the map. 
The tools on the right above the table allow you to move through and edit 
the table. 


Hover the mouse pointer above the individual toolbars to be shown the 
name of each tool. 


New Table Dialog 


This is displayed whenever you create a new document in GenMap and is 
your starting point. It allows you to select locations from the gazetteer, or 
enter your own locations, and add additional information about each 
location. When you have added the required information, GenMap plots it 
on the map part of the document. 


Map 


When you open a new document, GenMap shows the default map. This 
shows the British Isles and northern France. You can customize this after 
you have finished with the New Table dialog. 


Table 


This is initially empty when you open a new document. It is filled in from 
the information you provide in the New Table dialog. 


Drawing the Horse Fair Map 


Having installed GenMap and become familiar with its basic features, 
you are now ready to start drawing your first map, the one that shows the 
location of surviving horse fair toll books in the Midlands. The process is 
divided into the following steps: 


1. Select the locations of the horse fairs from the Gazetteer and add 
them to the table for your document. 


2. Zoom in on the map so it just shows Midlands counties where the 
information is plotted. 
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3. Customize the map so it is suitable to import into a word processor 
document. 


Add Locations to the Table 


If you haven’t already opened a new GenMap document, open one now 
(use File > New or click on the New icon in the toolbar D). Save it into a 
tutorial folder with a recognizable name. The file will have the suffix 
.GMP. SAVE YOUR FILE OFTEN. The quickest way to do this is to 
press CTRL-S. 


When the new document opens, the New Table dialog box will open too. 
This is where you add the information that you want to plot on the map. 


LIT x 
Place/Parish Í Earliest Year [1800 New Record 
Map Reference foma m 
Berii | Z| Latestvear [1800 @ UK format (TQ330800) 
Registration [o my Map =e Co Irish numeric (16700720) 
District I| Reference bovete 
Group Text | [none] ] Event Count n Add | Help | 
rite | B/District Help Close 
Copy to Edit Boxes a. | Gazetteer Order | by Search Place Switch | Shows ymbol Label 


Type] A/Dist |County |Place Map ef. | #! | Adding a Record 
|WNCN |SOM Abbas Combe ST 700220 Use this dialogue to add a new record 
WNCN SOM Abbas Combe $7 700220 to the GenMap data table. 


MART WOR Abberley 50740670 i 
LED, JESS fren mens) Plane Path bon lat eR scrolls 
PERS (WOR Abberton . 50390530 the gazetteer table (left). Then, to 
ONGA ESS Abbess Roding TL570110 update all the edit boxes, double-click 
RFW = Abbey NS480630 the gazetteer or click the 'Copy to Edit 
RHAY RAD Abbey Cwmhir 50050710 Boxes’ button. Finally, to update the 
RHAY RAD Abbey Cwmhir 50050710 data table click the 'Add' button. 
HERE HEF = Abbey Dore 50380300 Display the gazetteer in county order 
KER Abbeydorney 08501230 by selecting from the County combo 
LIM Abbeyfeale 11201270 box (or use the ‘Switch’ button). 


Here is a list of the locations that you want to add: 
e Ripley (Derbys) 
e Derby (Derbys) 
e Nottingham (Notts) 
e Eccleshall (Staffs) 
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Stafford (Staffs) 
Penkridge (Staffs) 
Brewood (Staffs) 
Walsall (Staffs) 
Shrewsbury (Salop) 
Much Wenlock (Salop) 
Bridgnorth (Salop) 
Ludlow (Salop) 
Leicester (Leics) 
Market Bosworth (Leics) 
Hallaton (Leics) 
Dudley (Worcs) 
Kidderminster (Worcs) 
Worcester (Worcs) 
Leominster (Herefs) 


Warwick (Warws) 


Stratford on Avon (Warws) 


Rothwell (N’hants) 
Boughton (N’hants) 
Banbury (Oxon) 
Oxford (Oxon) 


It makes no difference in what order you enter the locations, but we will 
start at the beginning of the list: 


In the Place/Parish field in the New Table dialog, start typing 


‘Ripley’. As you type, GenMap will try to match the location to one in 
the Gazetteer table part of the dialog box. ‘Ripl’ is enough to match to 
‘Ripley’. There are three places called Ripley in the Gazetteer, we 
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want the one in Derbyshire. Make sure this is highlighted in the 
Gazetteer table (you can move the highlighter up or down using the 
mouse if necessary) and when it is, click the Copy to Edit Boxes 
button. All the details from the Gazetteer are copied. 


New GenMap Table Í xi 


Place/Parish [Rip 1 Earliest Year [t80o New Record 

County Po Latest Year ET ki UK fai (10330000 
antank Po W n aR PE En Co Irish numeric (16700720) 

Group Text | [none] hs | Event Count n Add | Help | 
un P AyDistrict Help Close | 


Copy to Edit Boxes a. 


I Show Symbol Label 


When the correct 
place is highlighted, 


County | Place 
ALTR CHS Ringway click Copy to Edit 
AD RING HAM Ringwood Boxes 

RD RING HAM Ringwood i 
DOVE KEN — Ringwould Fi TR350480 Start typing the name of a 


Adding a Record 


Use this dialogue to add a new record 
to the GenMap data table. 


Place/Parish (top left), which scrolls 


LEWE SSX Ripe TQSI DI DU the gazetteer table [left]. Then, to 
Ripley |SK400510 update all the edit boxes, double-click 
CHARAI HAM Ripley $2160990 the gazetteer or click the "Copy to Edit 
KNAR WRY Ripley SE280600 Boxes' button. Finally, to update the 
RIPO WRY Ripon SE310710 L4 data table click the ‘Add’ button. 
RIPO =WRY Ripon SE310710 Display the gazetteer in county order 
RIPO = WRY Ripon SE310710 by selecting from the County combo 
BOUR LIN Rippingale TF090280 box [or use the 'Switch' button). 


ofl 


Place/Parish [Ripe Earliest Year |1800 New Record 

rMap Reference forma 
County ai Y] LatestYear [isco @ UK format (10330800) 
Registration |LEWE Lewes ts Map fro s10 100° Irish numeric (16700720) 
District LENE EWE? T| Reference la sae. 100 
Group Text | [none] ~] Event Count fu Add | Help | 
ceon B/DistictHep| Cose | 
f 1 Gazetteer Order | by Search Place Switch | I Show Symbol Label 


Type|A#Dist |County |Place Map Ref. A| | Adding a Record 
ALTA CHS Ringway 54830840 Use this dialogue to add a new record 
AD RING HAM Rinnwinnd SIM ANNAN ta tha Gankdan data table 


| Click the Show Symbol Label check box to select it. This will cause 
GenMap to include the place name on the map. 


| Click Add to add Ripley to your map. The New Table dialog box 
clears ready for you to add your next entry. Repeat the process until 
you have added all the places in the list. 
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| When you have added all the horse fairs locations, click Close. The 
New Table dialog box disappears and you can see the map beneath 
with all the horse fairs plotted on it. 


ie 


> 


The map is not ideal as its stands. The locations are all bunched together 
and the text labels all overlap. The next section shows you how to format 
the map to meet your requirements. 
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Customize the Map 


The first step is to zoom in on the Midland counties. 


| Click the zoom tool in the GenMap toolbar Q Position the zoom 
tool over the centre of the Midlands counties and click twice so that 
you are zoomed in 400%. 


w 


la 


| Leicester and Market Bosworth still overlap, so choose the select tool 
in the toolbar IS, click on Market Bosworth and move it. 
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We want to label the counties in our map. Choose Objects > Area 
Labelling... from the main menu. The Area Labelling dialog box 
appears: 


Area Labelling Properties xi 


County Labels | County Towns | [a= aa 
fè (Chapman codes [a] 3 | 
Font | € Short Names I 
Boxe © Fullnames z 

E aes [ene | Character : 

[| Capitals w| Spacing z 
Times New Roman, 8 point — pon = 
Click on 'Show Labels' (below) to display the name of ee vie a 
each historic county [or its 3-letter county code). te Tee 

white switch 

threshold [only 
C Show Labels pa $ ai 
(@ Hide Labels | Reset all to default positions he kk e 


} Cancel | Help 


Click the Show Labels box to enable the dialog then choose the Short 
Names option. 


Click on the Font button to open the Font dialog box: 
Font | 


E 
Cancel | 


Font: Font style: 


[Anal E old 


Regular 
Italic 


T Arabic Transparent a 


Arial 


() Arial Black 


O Arial Narrow 
O Arial Rounded MT Bok 
Arrows 

T Anows2 vi 
Effects  pSample 

T Strikeout 

l” Underline AaBbYyZz 

Color: 

MB Black w Script: 

[Westen z] 
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Choose the Arial font, bold, 12pt and click OK, then click OK in the 
Area Labelling dialog box. County labels appear in the map, but in 
some instances overlap with the horse fair locations. Once more you 
need to choose the select tool and select the county labels and drag 


them to better locations. 


Next we want to convert the image to black and white to make it 
printer-friendly. Choose Edit > Physical Geography from the main 
menu. The Physical Geography dialog box appears: 


Physical Geography 


x} 


Land & Sea Colours | Boundaries | Altemate Colours | 


; Land/Sea colours 
Screen Printer 


shed = a An 
Style | Land it 


|” Relief mapping —— 
500-1000 || 
1000-2000 [ = 
2000-3000 [ bo 
== == 

Copy >| 4 Copy | 


> 3,000 ft 


Colour schemes 


| z] 


Set as Default | 


Land & Sea Colours 


The program maintains separate 
colours/styles for screen and printer. 


Click on any square [left] to change its 
colour, or use the ‘Colour schemes' [above] 
to change all screen colours. Use the 
'Copy' buttons to transfer settings between 
screen and printer, or the ‘Style’ buttons to 
choose fill styles other than solid [only 
available for on-screen maps]. 


Note: Land colours on Area Fill maps are 


selected using the 'Floodfill Properties’ 
dialogue ('Edit' menu]. 


| Cancel | Help 


Because we are going to cut our map and paste it into a Microsoft 
Word document rather than print it directly from GenMap, we are 
going to change the Screen settings rather than the Printer settings. 


Click on the green square representing the land setting for the screen. 


The Color dialog box appears: 
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Color 


An 

(me ia iris 
MCNCECNAn 
oi f ki fi 
| ie EEEE g 
EE EE eee 
BEE) in 
Custom colors: 


See te et 
TTT | 3E Wan ET 


Define Custom Colors >> ColorlSolid Lum: fi 02 Blue: jo 


Add to Custom Colors | 


| Click on the white box in the bottom right of the palette, then click 
OK. The map appears in black and white and is ready to be cut and 
pasted into a word document. 


Cancel | 


| Click the Capture tool in the toolbar L... The mouse cursor turns into a 
crosshair. 


| Click and drag the mouse. A bounding box appears, position this so it 
encloses the locations on your map: 
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GenMap UK : hossfair3.GMP Ai x| 
File Edit Yiew Objects Table Map Gazetteer Tools Help 
DAFA ARANPBI BMS SM o po y+ -< > » 


Staffs 


@ Eccleshall 


e ® Leicester 
Market Bosworth 


Rothwell 
N'thants 


WAR Stra 
WAR War 
WOR Duc 
WOR Kide 
WOR Wor 


af 


[ Point (Circles) | CAPTURE | cilhistory" Z 


| Choose Edit > Copy to Clipboard. A message box appears telling 
you the size of the captured image: 


Information x| 


e \ Area copied to clipboard 
J) (486 x 421 pixels) 


| Click OK. 


You can now paste the image into a Microsoft Word (or other word 
processor) document. 
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Drawing the Beds Baptisms Maps 


Having successfully drawn your first GenMap map, you are now ready to 
draw a distribution map. The process is similar to drawing an ordinary 
map, except that you include the quantitative information when you add 
your locations to the table. You need to: 


1. Enter the locations and data into the New Table dialog box. 
2. Specify that you want the map to display only Bedfordshire. 
3. Specify that you want the symbols to be proportional to the data. 


Add Locations to the Table 


Open a new GenMap document. Save it into a tutorial folder with a 
recognizable name. Remember to save your file often by pressing CTRL- 
S. 


In the New Table dialog box you want to add to locations in 
Bedfordshire and the average number of baptisms. Here is the data you 
will be entering: 


e Ampthill 293 
e Blunham 137 
e Bolnhurst 26 

e Campton 222 
e Chalgrave 65 
e Clophill 140 

e Cranfield 294 
e Felmersham 110 
e Flitwick 94 

e Harlington 84 
e Kempston 204 
e Maulden 191 

e Millbrook 69 
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Milton Ernest 62 
Northill 223 
Pavenham 79 
Pulloxhill 52 
Riseley 173 
Sandy 248 
Souldrop 49 
Southill 233 
Stevington 122 
Studham 57 
Thurleigh 106 
Tingrith 40 
Toddington 252 
Woburn 290 
Wootton 182 


Enter the data as follows: 


| Select the location and click Copy to Edit Boxes just like you did for 


the horse fair map. 


| In the Event Count field enter the average number of baptisms. 
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New GenMap Table record 


x 


Place/Parish [amp thill Earliest Year fi 800 [ NewRecad O 
County EDF | Latest'Year [1800 
Regetraion: | i ] Mee Fri 030 aro | © ish rumati (16700720 
District AMPT Ampthill vw Heterance TL O30 370 


Group Text |Cnone] | Event Count |293 


Custom enn 
Text 


Place Map Ref. 
Ampney Ambig. 
Ampney Crucis SPO60010 
Ampney St Mary SPO80020 
Ampney St Peter SP080010 
Amport $U290440 
Ampthill TLO30370 
Ampton TL860710 
Amroth SN160070 
Ancaster SK980430 
Ancoats $J850980 
Ancroft NUOO0450 
Ancrum NT620240 


—l 


vi 


Map Reference forma 
fè UK format (1Q330800) 


Update | Help | 
R?District Help | Close | 


J¥ Show Symbol Label 


Adding a Record 


Use this dialogue to add a new record 
to the GenMap data table. 


Start typing the name of a 
Place/Parish (top left), which scrolls 
the gazetteer table [left]. Then, to 
update all the edit boxes, double-click 
the gazetteer or click the 'Copy to Edit 
Boxes' button. Finally, to update the 
data table click the ‘Add! button. 


Display the gazetteer in county order 
by selecting from the County combo 
box (or use the ‘Switch’ button]. 


When you are done click Close. The map shows the Beds settlements 
tightly clustered in Bedfordshire. Clearly we need to do something to 


improve the presentation. 
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Display County View 


The first thing to do is convert the map so that it shows only the county of 
Bedfordshire: 


| Choose View > Geographical Defaults. The Geographical Defaults 
dialog box appears. 


Geographical Defaults x| 


Regional Views | Single County Views | N 


V England V Scotland 
V Wales V |reland 
IV Channellsles V N. France 


Regional Views 


In selecting the area to display on 
screen, you can choose from a number 
of starting points (upper combo box). 
These relate to the '100% Zoom! view, 
and are optimised to fit within the printed 
page. 

You can also suppress the plotting of 
certain parts of the British |sles, which 
may improve map refresh speed. 


Set as Default | [ i Cancel | Help | 
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Single County Views 


These are only supported for Point 
maps, and produce views which are 
optimised to fit within the printed page. 


Select a single county from the 
combo-box, this will be displayed in the 
current 'Land Colour’, while colours for 
surrounding counties can be selected 
from the ‘Alternate Colours’ tab of the 
‘Physical Geography’ dialogue. Only 
events from the selected county are 
plotted. 


Set as Default | 


Click OK. The map now shows just our parishes in Bedfordshire: 


Click on the Single County Views tab to bring that part of the dialog 
to the front and select Bedfordshire from the drop-down list of 
counties: 


Geographical Defaults 


Regional Views Single County Views | 
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GenMap UK : bedsinprog.GMP - (0) x| 


File Edit View Objects Table Map Gazetteer Tools Help 


DAF RM l@ARAN@O | BMSSM e pm a+ - m oq na 
Table ordered by County/Place 
Place 
BDF Campton 1800 222 TL130380 
BDF Chalgrave 1800 65 TLO10270 
BDF Clophill 1800 140 TLO80370 
BDF Cranfield 1800 294 SP950420 
BDF Felmersham 1800 110 SP990570 
BDF Flitwick 1800 94 TLO30340 
BDF Harlington 1800 84 TLO30300 
BDF Kempston 1800 204 TLO30480 
BDF Maulden 1800 191 TLOSO380 
BDF Millbrook 1800 69 TLO10380 
BDF Milton Ernest 1800 62 TLO10560 
BDF Northill 1800 223 TL140460 
BDF Pavenham 1800 79 SP990550 
BDF Pulloxhill 1800 52 TLO60330 
BDF Riseley 1800 173 TLO40620 
BDF Sandy 1800 248 TL160490 
BDF Souldrop 1800 49 SP980610 
BDF Southill 1800 233 TL150420 
BDF Stevington 1800 122 SP980530 
BDF Studham 1800 67 TLO20150 
BDF Thurleigh 1800 106 TLO50580 
BDF Tingrith 1800 40 TLODO320 
BDF Toddington 1800 252 TL000280 
BDF Woburn 1800 290 SP940330 
Wootton 
| Point (Circles) | ZOOM | Left-click to zoom in ly | {c:{history\tutoriall, 


| Use the techniques we used when plotting the horse fair locations to 
neaten up the text labels and convert the map to black and white. The 
final step is to convert the map so that the locational symbols are 


proportional to the average number of baptisms. 


Making the Symbols Proportional 


| Choose Edit > Symbol Properties. The Symbol Properties dialog 
box appears. Select the Proportional in size to the number of events 


option: 
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{Symbol Properties 


Click OK. The map is now displayed with the circles different sizes 
according to the average number of baptisms in that parish: 


GenMap UK : beds2.GMP 
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This time we are going to export the map as a .gif file. We could, if we 
wanted, then import into a graphics program like CorelDRAW to 
embellish it further. To export the map: 


| Click the Capture tool in the toolbar ti... The mouse cursor turns into a 
crosshair. 


| Click and drag the mouse. A bounding box appears, position this so it 
encloses the whole of Bedfordshire. 


| Choose File > Export > Export Map. A Save As dialog box appears. 
Choose the gif format from the Save as type drop-down list. By 
default the file will be saved in the directory Program Files\GenMap 
UK\Export using the same filename as your GenMap document, but 
with a .gif suffix. You can choose a different location and filename if 
required. 


Save in: le Export v] © AE: 


File name: [beds2 
Save as type: Graphic Interchange Format (".aif] Cancel | 


You can now import the .gif file into CorelDRAW just like you did for 
the sample map supplied for the CorelDRAW part of this tutorial. 
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